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Oak Hill Christian Service Camp

8451 Oak Hill Camp Road

Mechanicsville, Virginia 23111
804-779-3050

www.oakhillcamp.org
Glenn Foster, Camp Manager
Job Description for Camp Manager
Developed June 1994
(Revised/Approved September 18, 2008)
1.
Be in charge of the physical appearance of the camp property.


(a)
Serve as the Maintenance/Special Project Coordinator so as to coordinate and delegate by asking churches to do projects or work assignments.


(b)
Give special attention to the pool.


(c)
Provide general care to the whole facility.


(d)
In the off season, see that the following duties are performed:

· September/October - Grounds should be inspected and cleaned with trash and debris hauled off.  The Cabins and Bathhouses should be cleaned and secured for the winter.

· November/December - The Main Building, Red/Canteen Building and Pavilion should be cleaned and water shut off for the winter.

· January/February - Review registration forms, brochures, curriculum, staff applications, reference questionnaires, and staff training materials.  Make necessary revisions and corrections.  Distribute appropriate materials to member churches.

· March/April - Prepare the camp for the upcoming camp season.

2.
See that repairs are made to the property as needed.


(a)
Machinery, kitchen equipment, home, buildings, etc.


(b)
Keep churches updated on the needs by publishing a list of needs via the web site through the Maintenance and Manager's Reports.  If funds do not allow for repairs/improvements, Glenn should still let the Directors and area churches know of needed repairs.

3.
Act as primary coordinator and facilitator for the camp season to include weekend retreats and any other group activity.
4.
Act as primary coordinator and facilitator of Teens-in-Training.
5.
Accept applications for adult staffing, as well as for the cook and kitchen help.  Hire and supervise the kitchen, canteen, and any other staff the Directors deem necessary in the future.


(a)
Be responsible for monitoring/evaluating the camp's needs and purchasing food items and other camp supplies as needed.
6.
Coordinate publicity and promotion of the camp with the Publicity Committee and/or Board of Directors..


(a)
Supervise the preparation and distribution of the camp brochures and any other printed literature deemed necessary to promote the camp program.


(c)
Present the camp program to supporting churches, as well as non-supporting churches who show an interest, challenging them to meet the needs of the camp.
7.
Use the Word Wide Web as a tool keep informed about the Christian camping movement and other related industries.
8.
Act as liaison between the Camp Directors, ministers, campers, paid staff, and tenants of the camp house.
9.
Prepare and present to the Evaluation Committee in October of each year an outline of goals and objectives for the coming year.  

10.
Present to the Camp Directors an annual report.
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